Operation Instructions for Classroom Media Equipment: 
1. Turn on computer and log in using your LSCS account.
2. PROJECTOR OPERATION: Located on the wall, or on the instructor desk is an 8-button panel like, or similar to this: [image: ]
3.  Press the [image: ] or “PROJ” button to power “ON”.  It will take the projector 2 minutes to complete power on phase.  Note: If you push the power button multiple times during power on cycle, the projector will power on, then will automatically power off, and you will have to wait for the projector to cool down before beginning again.
4. VIDEO SOURCES:  Select a source on the 8 button panel, from the list below
PC      Classroom computer source display; to “Blank” or “Mute” the screen, select any video source not in use.  
     [image: ]    Laptop Connections are located on the instructor desk, or inside the flip-top box.  (VGA, Power, Audio, and Data cords or ports)  The laptop AUDIO port/cable can also be used to play any auxiliary audio (MP3 players).  **If you need a VGA cable, visit the OTS office to sign & check one out.    
     [image: ]   Doc Camera Located on the instructor desk. Press and hold power button on unit to 
       turn on.
    [image: ]  DVD Player Joint unit located in the desk rack. Button switches unit to DVD display only. Use remote at instructor desk for operation functions. (play, rewind, etc.)
    [image: ]  VCR Player Joint unit located in the desk rack. Button switches unit to VHS display only. Use remote at instructor desk for operation functions. (play, rewind, etc.)
5. AUDIO:  Audio will follow selected video source.
[image: ] [image: ]Volume Up/Down:  Controls room ceiling speaker output level 
6. POWER OFF: Press the [image: ] ,or “PROJ” button to power “OFF” projector at conclusion of your class  Be sure to log off your account.      
7. Notes:  Please do not store books, papers, or other materials on the equipment rack in the teacher desk cabinet.  Cables may disconnect, causing down and inoperable equipment.  You can “mute” the projector display by selecting any video source you currently are not using.
8. [bookmark: _GoBack]-If you need help, please contact the OTS Servicedesk at 1-866-614-5014 or by e-mailing the Servicedesk at https://lonestar.service-now.com 	
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