[bookmark: _GoBack]Instructions for using AV Equipment in Classrooms:
1. Log in on computer using your LSCS account.
2. Double click the icon “Projector Control”
3. You will see this projector control toolbar on the desktop - [image: ] .  
4. ****If your class is in ART 212, 215; TECH 112, 113, 203, 204; or HSC 116, 118, 119, 122, 124, 205, 206 these rooms WILL NOT have the projector control toolbar on the desktop because they are touch screen panel control rooms.
5. To turn on the projector, double click the  [image: ]   icon.  It should take 2 minutes for the projector to power up, please be patient.  
6. To choose your output source, right-click the [image: ]  icon on the projector control toolbar.  A list of outputs is displayed.  For classroom purposes, you will only use 3 output options.       			        RGB1- Computer/PC    RGB2- Laptop connection   VIDEO- VCR/DVD     
7. To mute the projector image temporarily (black screen display), click the [image: ]   icon.  Click it again to bring the image back.
8. For proper sound, please check that the speakers on the desk are turned on and that the volume control on the computer is not muted.  
9. To turn system off, click the [image: ] icon to shut down the projector. It will take 2 minutes for the projector to complete its cool down session and power off.

Notes:
-Please do not move the equipment in the teacher desk cabinet or the projectors mounted on the ceiling.  Cables may disconnect, causing down and inoperable equipment. 
-Please be sure to power off the projector at the conclusion of your class & log off your account.  If you are not using the projector for an extended period of time, shut off system or use the image mute button to prevent projector lamp usage waste.
-If you need help please contact the OTS Servicedesk at 1-866-614-5014, or by e-mailing at https://lonestar.service-now.com
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